KpacHosipckun kpan EpmakoBCcKuin panoH
AamuHucTpauusa EpmakoBckoro cenbcoBeTa
NMOCTAHOBJEHUE

« 15 » 02 2017r. c. EpmakoBckoe Ne31-n

O BHeceHuUM wu3amMeHeHun B noctaHoBrieHne o1 05.04.2013r. Ne78-n «O6
yTBEPXKOEHUN aOMWHUCTPATUBHOIO perfiameHTa npegocTaBreHuss MyHUUUnanbHOM
ycnyrn «Bblgavya 4OKYMEHTOB (CNpaBOK - CBEAEHUN U3 MOXO3ANCTBEHHbIX KHUT)»

B cootBetctBMM Cc KunuwHbiM - kogekcom  Poccunckon  depepaumu,
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-903 «O6 opraHusauum npenocTaBneHus
rocygapCTBEHHbIX UM MYHAUMNAnNbHbIX  ycnyr», obecnevyeHns OTKPbITOCTU W
obwenocTynHoCTM  MHOpPMauMm O  NPeaoCTaBNEHUM  MyHUUMNAMNbHbBIX  YCIyr,
depepanbHbiM  3akoHOM OT 01.12.2014r. Ne 419-03 «O BHeceHMM WU3MEHEHUA B
oTAenbHble 3akoHodaTenbHble akTbl Poccuickon degepauum No  Bonpocam
couManbHOM 3aluTbl MHBANMMOOB B CBA3WM C paTUdUKaumen KOHBEHLMM O rpasBax
WHBaNMOoOB», PyKoBOACTBYACb cTaTtbsamu 7,30,32 YctaBa EpmakoBckoro cenbcoBeTta,
MNOCTAHOBNARO:

1.BHecTn wun3meHeHnss B nocTtaHoBneHne o1 05.04.2013r. Ne 78-n «O06
yTBEPXKOEHUM aOMUHUCTPATUBHOIO perfiaMmeHTa npefocTaBfieHnUs MyHULMNanibHON
ycnyrn «Bblgavya 4OKyMEHTOB (CNPaBOK - CBEAEHUIN U3 NOXO3ANCTBEHHDBIX KHUT)»:

1.1 MyHkT 2.15; nyHKT 2.16 Pasgena 2 MNMpunoXeHnsi K NOCTaHOBNEHWNIO U3NOXUTb
B crnefyloLen peaakumm:

2.15. TpeboBaHna K noMmeweHnaM, B  KOTOpPbIX nNpedocTaBnsieTcs
MYHUUMNanNbHasa ycnyra, K 3any OXuaaHus, mMectam AN 3anofiHEHUs 3anpocoB O
npegocTaBneHnM MyHUUMNAnNbHOW YCnyrn, MHPOPMaUNOHHBLIM CTeHgam ¢ obpasuamu
NX 3anosfiHEHUs, HeOBXoaUMbIX ONA NPeaoCTaBNEeHUs MyHULMNAnbHOW YyCnyru, B TOM
yucne Kk obecrneyeHUo OOCTYNHOCTM ONA  WHBaNMAoB B  COOTBETCTBMUM C
3akoHogartenbcTtBoM Poccuinckon depepaumm o coumanbHOM 3aliuTe NMHBanmMaos:

NoMeLLeHNs, B KOTOPbIX OCYLLECTBISETCA MPUEM rpaxaaH, obpaTmBLIMXCA 3a
NOSTYYEHMEM MYHULMNANBHOW YCNyru, OOSMKHbI ObiTb OCHALLEHbl COOTBETCTBYHOLLMMMN
ykasatensamMmm, MHOpMaunoHHbLIMU CTeH4aMu ¢ obpasuamu 3anofiHeHUsT 3asBNeHus n
nepedYHemM AOOKYMEHTOB, Heobxoaumbix Ansi npegoctaesneHunsa ycnyrn. Mecrta ans
3anosfiHEHNa HeobXoaUMbIX OOKYMEHTOB 00OopyaylTcs  CTynbsMW, CTonamu U
obecneunBatoTcss OnaHkamu 3asiBNEHWN, MNUCbMEHHBIMW NpPUHaANexHocTamu. Ha
WHPOPMALMOHHOM CTeHOe B YypexaeHun pasmelaetca nepeyvyeHb [JOKYMEHTOB,
KOTOpble 3a8BUTENb OOMMKEH NPeACTaBUTb AN UCMONMHEHUS MyHULMNANbHOW YCNyTn.

MHBanmgam 1 nvMuaMm C  OrpaHUYEeHHbIMW  BO3MOXHOCTSIMW  300POBbSA
obecneunBaetTca OGecnpendaATCTBEHHbIN BXO4 B 34aHWe, rae npegocTaBnsercs
MyHUUMnanbHas ycnyra. WHBanugam B uUenax obecnevyeHuss  OOCTYMHOCTU
MYHULUMNANbHOW YCNyrM OKasbiBaeTCA NOMOLLb B NPEOAOSNIEHMN pasfiMyHbiX 6apbepos,
MeLlaLWwmx B NOSy4EHUN UMW MYHULMNANBHOW YCIyrn HapaBHe C OpYyrMMu nuuamu.
MomeweHns obopyayroTca pacluMpeHHbIMU NpoXodamu, NO3BONAWMMKM obecneynTb
BGecnpenaTCTBEHHbIN 4OCTYN MHBANMOOB, BKKOYas UHBANMA0B, UCMOMb3YOLWNX Kpecna-
KOMACKU. [MyXOHeMbIM, MHBanNugam Mo 3peHuio U OPYyruM nvuam ¢ orpaHuYeHHbIMN
PM3NYECKMMM  BO3MOXKHOCTAMM MNpU  HEOBXOAMMOCTW OKa3biBaeTCsl MOMOLWb MO
nepeaBmXeHnIo B NOMeLLEHNAX.

Paboyee wmecTO cneunanucTtoB YupexgeHusi, y4acTBYKOLWWMX B OKa3aHuu
MYHUUUNANbHOM  YCIyrn, OCHAaLWaeTCA HACTEHHOW BbIBECKOW WIIM  HACTOJSIbHOW
Tabnuykon ¢ ykasaHmem bamunmm, UMeHu, oT4ecTBa U OOIMKHOCTU, HeobxoaMmon ans
WUCMOMHEHNA  MyHUUMNANbHOW  ycryrn, oducHon TexHukon. [lomewweHns ans
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NpeaoCTaBNeHNa  MyHUMUMMNANbHOW YCNyrM MO BO3MOXHOCTM  pa3MeLwarTcs B
MakcumanbHO yaobHbix Ona obpauweHuss mectax, obecnedmBarolmnX AOCTYMNHOCTb
NpeaoCcTaBNeHNa MyHULMNANbHOW YCAyrM WMHBanMgam W nvuam C OrpaHUYeHHbIMM
BO3MOXHOCTSAMM 3[00POBbSI HapaBHE C ApyrMMn nuvuamu. B cnyyae HeobxoammocTw,
€CNU MHBanng He MMeeT BO3MOXHOCTU MOOHATLCA Ha BTOPOM 3Tax, cneuvanuct
OoKasblBaeT  MyHUUMNanbHyl  ycnyry, §nmbo  KOHCynbTauuk  OTHOCUTESNbHO
MYHMUMMNANbHOW YCMyrn Ha NepBOM 3Taxe 34aHna AOMUHUCTpALMKM, B 30HE MecCT
OXngaHusa ans nuuy ¢ orpaHMYeHHbIMU (PU3NYECKMMU BO3MOXKHOCTSAMMN.

B MecTax OXuaaHus npenocTaBneHuns MYHMLMNANbHON yCnyru
npegycMmatpmuBaeTcs 0bopygoBaHMe AOCTYMNHbIX MECT 0OLLECTBEHHOMO NOSIb30BaHUS.

B MmecTtax npegocTtaBneHuMss MyHMLMNANbHOW YCNyrM Ha BWOHOM MecTe
pasMeLLalTCs CXEeMbl pa3MELLEHUs CPeacTB MOXapoTyLleHUss U NyTen 3BaKyauum
nocetTutenen n pabOTHUKOB OpraHoB, Y4acCTBYKOLMX B OKasaHWM MyHMUMNANbHON
ycnyru.

MecTta npegocTaBneHuss MyHuuMnanbHOM ycnyrn obopyaytTca cpencrBamu
NOXapOTYLLUEHNS N OMNOBELLEHNSA O BO3HUKHOBEHUN YPE3BbIYaNHOW CUTYyaLUN.

2.16. Ha wWHdopmMauMOHHOM CTeHOe B agMUHUCTPaUMW pasMeLlaroTcs
cnegywwme  UMHOPMAUMOHHbLIE — MaTtepuansl, obecnevmBarolime  OOCTYNHOCTb
MHoOpMaUUN WMHBaANUAaM W nMuaM C OrpaHUYeHHbIMU BO3MOXHOCTSMU 300POBbS
HapaBHe C APYrMMU N1LamMu:

- CBeEeHNs 0 NepeyHe nNpeaocTaBNaeMbIX MyHULMNAbHbIX YCIYT;

- nepeyvYeHb NpeaocTaBnsieMbIX MyHMUMNANbHbLIX YCnyr, obpasubl OOKYMEHTOB
(cnpaBok)

- obpaseL 3anofnHeHns 3asBneHns

- agpec, Homepa TenedoHoB M hakca, rpaduk padoTbl, agpec NEKTPOHHOMN
noYTbl, agMUHUCTPaLMM N OTAENQ;

- aQMWUHUCTPATUBHbIA PErMaMEHT;

- agpec oduuymanbHoro camta YypexaeHua B cetn VHTepHeT, copepxallero
NHpopMaunio 0 NpeaoCcTaBNEHNN MyHULMNANBHON yCNyru;

- NopsagoK  nomnyvYeHuss  MHopMauun  3asBUTENsSIMM  NO  BOMpocam
npeaocTaBnNeHNs MyHUMUMMANbHOM YCnyr, B TOM 4YMCne O Xxode MNpeaoCTaBreHus
MYHULMNANbHOW YCRyru;

- NepeyYeHb OCHOBaHUM ANsi OTKa3a B NpefoCTaBneHnm MyHULUNanbHOM yCryru;

- nopsgok  obxanoBaHwa  OENCTBUMA (6e3penctBnst) u  peleHun,
OCYLLIECTBNAEMbIX (MPUHATLIX) B XO4€ NPeAoCTaBNEeHNA MyHULMNANbHOWN YCAYTu;

- Heobxoanmas onepaTuMBHas MHoOpPMaUnsa O NPEAOCTaBNEHNN MYHULMNATbHON
yCnyru.

- onucaHue npoueaypbl NpeaocTaBneHnsa MyHULMNAnbHOW YCryrn B TEKCTOBOM
BUae 1 B Buae 6roK-cxembl

TekcT maTepuanoB, pasMellaemblX Ha CTeHgax, OOfkKeH ObiTb HanevaTaH
yAOOHbIM Ons YTEeHUs] WPUTOM, OCHOBHbIE MOMEHTbl U Hamboree BaxHble MecTa
BblENEHbI.

2.0TBETCTBEHHbIM 32 WCMOSIHEHWE  MYHMUMNANbHOM  yCNyrM HasHa4uTb
cneuymanucta 1 kateropum agMmuHmucTpaunm XxkoHbix B.A.

3.KOHTpoOnb 3a MCNONMHEHNEM HACTOSALLEr0 NOCTAHOBNEHUS OCTaBNA 3a cOb0oN.

4. [locTaHoBneHve BCTynaeT B cuny B [JeHb, cnegywowwmn 3a OHEM ero
odmumansbHoro onybnukoeaHusa B rasete «Begomoctn EpmakoBCKOro cenbcoBeTa» U
noanexunt pasMeLlleHnio Ha oduumanbHOM canTe aamuHuUcTpauum EpmakoBckoro
cenbcoBeTa Www.eselsov.ucoz.ru.

maBa EpmakoBckoro cenbcoseTa B.B. XoBaHckum



